Vilnius University International Student Recruitment Agent Application & Due Diligence Form 
This application and assessment form has been developed to evaluate the suitability, experience, compliance, expertise, recruitment capacity, and alignment of student recruitment agents, agencies, consultants, and independent recruiters seeking to represent Vilnius University. Applicants are expected to provide complete and detailed responses to all relevant questions.
	SECTION 1 – ORGANIZATION DETAILS

	Legal business name: 
	Click or tap here to enter text.
	Trading name: (if different) 
	Click or tap here to enter text.
	Year established: 
	Click or tap here to enter text.
	Business registration number: (company registration number issued by the relevant national authority.) 
	Click or tap here to enter text.
	Country of registration:
	Click or tap here to enter text.
	Physical office address(es): 
	Click or tap here to enter text.
	Subsidiaries/branch offices: (If applicable, please list all branch offices and subsidiaries involved in student recruitment, including their city, country, and the markets they serve.) 
	Click or tap here to enter text.
	Website link:
	Click or tap here to enter text.
	Social media links: 
	Click or tap here to enter text.
	Number of employees:
	Click or tap here to enter text.
	Primary contact person details: (Full name, position, email address, telephone number (including country code), and preferred method of day-to-day communication. Please note that all official communication from Vilnius University will be conducted via email.) 
	Click or tap here to enter text.
	Secondary contact person details: (Full name, position, email address, telephone number (including country code), and preferred method of day-to-day communication. Please note that all official communication from Vilnius University will be conducted via email.) 
	Click or tap here to enter text.
	SECTION 2 – REGULATORY & COMPLIANCE INFORMATION 

	Relevant licenses and accreditations: (Please list all licenses, certifications, memberships, and accreditations relevant to your student recruitment activities. Please attach copies of supporting documents where applicable, when submitting this completed application form.) 
	Click or tap here to enter text.
	Data protection practices: (Please describe your organization's data protection and privacy practices, including how student information is collected, stored, shared, retained, and securely disposed of. Please indicate whether your organization complies with GDPR or other applicable data protection legislation.)
	Click or tap here to enter text.
	SECTION 3 – MARKET COVERAGE & TARGET COUNTRIES 

	Countries actively recruited from: (Please list all countries from which your organization currently recruits international students, regardless of recruitment volume.) 
	Click or tap here to enter text.
	Top 5 source markets: (From the countries listed above, please identify your top 5 recruitment markets based on the number of students enrolled during the past three academic years. Please include the approximate annual number of enrolled students for each market.) 


	Rank 
	Country 
	Enrolled students/year 
	Main programmes of interest 

	
	1. 
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	
	2. 
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	
	3. 
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	
	4. 
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	
	5. 
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Expected annual student volumes by country: (Please estimate the number of students your organization expects to recruit annually from each active recruitment market for Vilnius University.)
	Country 
	Estimated applications 
	Main programmes of Interest 

	
	 Click or tap here to enter text.
	 Click or tap here to enter text.
	 Click or tap here to enter text.

	
	 Click or tap here to enter text.
	 Click or tap here to enter text.
	 Click or tap here to enter text.

	
	 Click or tap here to enter text.
	 Click or tap here to enter text.
	 Click or tap here to enter text.

	
	 Click or tap here to enter text.
	 Click or tap here to enter text.
	 Click or tap here to enter text.

	
	 Click or tap here to enter text.
	 Click or tap here to enter text.
	 Click or tap here to enter text.

	SECTION 4 – RECRUITMENT PERFORMANCE 

	Students recruited in the last 3 academic years: (Please provide the total number of students recruited by your organization for each of the last three academic years. Where possible, distinguish between applications submitted, offers received, and students who ultimately enrolled.) 
	Academic year 
	Applications submitted 
	Students enrolled 

	
	 Click or tap here to enter text.
	 Click or tap here to enter text.
	 Click or tap here to enter text.

	
	Click or tap here to enter text. 
	Click or tap here to enter text.	 Click or tap here to enter text.

	
	 Click or tap here to enter text.
	Click or tap here to enter text.	 Click or tap here to enter text.

	Overall recruitment conversion rate: (Please provide the overall percentage of prospective students who successfully enroll, from the initial enquiry to final enrollment, over the last three academic years.)
	Academic year 
	Conversion rate 

	
	Click or tap here to enter text.	Click or tap here to enter text.
	
	Click or tap here to enter text.	Click or tap here to enter text.
	
	Click or tap here to enter text.	Click or tap here to enter text.
	SECTION 5 – UNIVERSITY PARTNERSHIPS 

	Universities represented in Lithuania: (Please list all Lithuanian higher education institutions your organization currently represents and the year the partnership began.) 
	Click or tap here to enter text.
	References from partner institutions: (Please provide the contact details of at least three current or former partner institutions that can provide a professional reference regarding your organization's recruitment services. Include the institution name, contact person's name, position, email address, telephone number, duration of the partnership, and confirm that Vilnius University may contact them for reference purposes.)
	Click or tap here to enter text.
	SECTION 6 – KNOWLEDGE EVALUATION 

	Why do you want to represent Vilnius University? 
	Click or tap here to enter text.
	How would you position Vilnius University against its competitors? (Please compare Vilnius University with at least three competing institutions that you currently represent or frequently recommend. Explain why and in which situations you would recommend Vilnius University over these institutions.)
	Click or tap here to enter text.
	Advantages of Lithuania as a study destination for international students: (Please explain why international students should choose Lithuania over other study destinations. Describe the key selling points you use when promoting Lithuania and how you address common concerns or misconceptions raised by prospective students.) 
	Click or tap here to enter text.
	SECTION 7 – DOCUMENT CHECKLIST 

	Business registration certificate 
	Please attach a valid copy of your current business registration certificate issued by the relevant government authority when submitting this completed application form.

	Company profile 
	Please attach your organization's current company profile when submitting this completed application form. The profile should include information about your organization's background, mission, organizational structure, office locations, services offered, target recruitment markets, key personnel, and relevant experience in international student recruitment. 


Applications submitted without the required supporting documentation may not be considered until all requested documents have been received.

DECLARATION 
I certify that all information provided is accurate and complete. Vilnius University may verify any information supplied. I further declare that the responses reflect my organization's actual policies and practices and have not been generated solely by artificial intelligence.
Name:
Title:
Date:
Signature:
If you have any questions or comments regarding this questionnaire, please send an e-mail to student.recruitment@cr.vu.lt

